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1. OBIIME ITOJIOXKEHUA

Hactosaumit PernameHT mcnosiab30BaHUS 3JEKTPOHHOM MOYTHl B MYHUIIMIAIBHOM aBTOHOMHOM
JOLIKOJIBHOM OOpa3zoBareinbHOM yupexaenun «Jlerckuit cag Ne 5» r. ['opHozaBojacka» (nanee
JOVY) (nanee - PernamenT) pazpaboTaH B LIETSAX YCTAaHOBJICHUS €AMHOTO MOPSIIKA UCTIOIB30BaHUS
KOPIOPATUBHOM 3JIEKTPOHHOM mouThI (anee - JI1), 00sa3aTenbHOM I UCIIOIB30BaHMs B padboTe
Bcemu padbotaukamu J[OY.

Hacrosimuii  Permament mnpusBan oOecneunth OecriepeOoitHylo padoty u 3¢ deKTuBHOE
ucnonb3zoBanue D11 B uaTepecax aestenpHocTH JOVY.

Hacrosimuii Pernament He ompenensieT MOpsioK paboThl ¢ JOKYMEHTaMH, HalpaBsieMbIMH U
noay4yaeMbeimMu o OIT.

Kaxnapiii padotauk JIOY, uMerOnuil JUYHBI TOYTOBBIA SIIUK KopriopatuBHOM JOII, 00s3aH
MCIIOJIB30BATh €r0 B paMKaX BBIMOJIHEHUSI CBOMX TPYAOBBIX 00sS3aHHOCTEH.

Bcest undopmanus v cooO1ieHust, KOTOpble ObLIIN CO3/1aHbl, OTIIPABJICHbI, IPUHATHI MJIK COXPAaHEHBI
nocpeactBoM kopropatuBHoii OI1 JIOY, mpuHaanexut oOpa3oBaTeIbHOMY YYPEXKICHUIO, 32
HCKIIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHbIX 3aKkoHOAaTebecTBOM Poccuiickoit denepanuu.

B mpenenax ¢ynkunonupoBanusi koprnoparuBHoit DIl obecrieunBaeTcsi KOHPHUACHINATBHOCTh
MOYTOBBIX cO0OIIeHn 1 nH(popMaluu o nosb3oBaTessix D11, kpome nHpopManuu U3 aapecHoOn
KHUTH W 33 HUCKIIOYEHHEM CIIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoin
denepanuu.

2. XapakTepucTMKAa  KOPHOPATHBHOH  JJIE€KTPOHHOH  MOYTHI  JIOIIKOJbHOTO
00pa30BaTeIbLHOIO YUPEKACHHSA

Kopnoparusnas 911 JIOY cocTout u3 caeayronmx KOMIOHEHTOB:

AZpecHasi KHUTa, cojiepxkaiiasi nH(GOpMalnio 0 ojb3oBatensx. MHpopMmanus aapecHoi KHUTH
JIOCTYITHA BCEM 3aperuCTPUPOBAHHBIM M0JIb30BATEISAM;

JIMuHBbIe MANKH - JIOKAJIbHBIE JIHUCKOBEIC XpaHWIKIIAa ITOYTOBBIX COO6HI€HI/II>'I IMOJIB30BaTCJIA,
HCO6XO,I[I/IMI>IC I XpaHCHU A OoubIIOro o0bemMa COO6IH6HHﬁ " UX apXUBUPOBAHUA,

JInuHbIe anku MOTYT OBITE CO3aaHbI KaK JIOKaJIbHO, HA pa60qu MECTE II0JIB30BATCJIs, TaK U Ha
JIFO00M JOCTYITHOM BHCIIHEM XPaHHUIIUIIIC. JImuHbBIe manKu HCIIOJIB3YIOTCA B CICAYIOINIUX LHEJIAX:

- MOAACPIKAHUC pa3sMEpa IMOYTOBOI'0O AIlHWKa IMOJIB30BATCIIA, PACIIOJIAratolIierocsa Ha CEpBCpPE, B
npeaciiax 0003HAaYEHHBIX E€MY JIUMHUTOB,

- OpraHu3alusa CTPYKTYPUPOBAHHOI'O XpaHUJIUIIA ITYTEM CO3daHW BJIIOKCHHBIX IMAIIOK;

- TPOBEACHME OIEpalluyd ApXMBUPOBAHUS MOUYTOBBIX COOOIEHHUH, CTaplle 3aJaHHOrO CpoKa
OTNPABKH WJIHU MOTYYECHHUS,

- OpraHu3anusa pe3C¢pBHOTO XpaHUJIMIIA HAa BBIACJICHHOM BHCITHEM HOCHUTCIIC UJIA CEPBEPC.



IMouToBBIH AMMK, COACPXKAIIMI MOYTOBBIE COOOIICHHS TOJIb30oBaTeNe KopropatuBHON OII.
Cozep>KUMOe MOYTOBBIX SIIMKOB MOJIB30BATEICH MOYKET XPaHUTHCS CICTYIOITUMHU CITIOCO0OAMU:

- B [IOYTOBOM SIIMKE HA CEPBEPE;

- B IMYHOMH Marke JIOKaJIbHO Ha MEePCOHAILHOM KOMIBIOTEPE MOJIb30BATEIIS;

- B apXUBHBIX MAaIKax, JIOKaJbHO Ha MEPCOHATLHOM KOMIBIOTEPE MOJIH30BATENS;

-B 06H_[I/IX namnkax, CriciuaJibHO OPraHn30BaHHBIX JJIA pa6OTLI T'pyHIibL MOJIb30BaTEICH.
JIMCTBI pacchbuIOK.

Crnucok aapecoB TOCTYIIEH KaX/10My I10JIb30BATEII0 U BKIKOYAET BCEX M0JIb30BaTENEH.

Anpecnass kuura I[loab3oBaTensi - rpymnmna, co3JaHHas KOHKPETHBIM IOJb30BaTesleM s
CTPYKTYpHU3allUd CBOMX pacChUIOK. Takue rpynmbl HEIOCTYHHBI AJISl JIPYTHX MOJIb30BaTENICH.
AHTHBHMPYC - aBTOMaTH4YecKas CHCT€Ma CKAaHUPOBAHMs MOYTOBBIX COOOUICHWI HAa HaIu4ue
BPEIOHOCHOTO BUPYCHOTO Koja (BupycoB). IIpu oOHapyx eHHH HEXeNaTeIbHOIO COACPKaHUS B
COOOILIEHUN CUCTEMON aHTHBHpPYCA BCTaBISETCS COOOIEHHE C OMUCAHUEM NPUYMHBI HU3IBATHS
3apakeHHOT'O COJIEP>KaHUsI COOOIICHUSI.

AHTHCIIAM - aBTOMaTH4YecKas CHCTEMa CKaHHUPOBAHUA ITOYTOBBIX COO6HI€HI/II>'I Ha HaJIU4YHUC
HEeXeJaTeJIbHOW pekiIamMHoOi pacceuiku (criam). B OI1 HactpoeHa mojcucreMa oOHApYKEHHS
HeKenarenbHo 1mouThl. COOOIIeHHUs, KOTOpBIE ONpEIENeHBl IOACUCTEMON aHTHCIaM Kak
HCKCJIATCIIbHBIC, XPaHATCA B KAPAHTUHC B TCUCHUC 5 I[Hefl C MOMCHTA NOCTYIJICHUSA, ITOCIIC Y€TO
0€3B03BpaTHO yJAJISIFOTCS.

3. Co3nanue JMYHOIO MOYTOBOIO SINIUKA B KOPIOPATHBHOM 3JIeKTPOHHOM Mo4Te

CozzlaHue JMYHOTO IMOYTOBOrO SIIMKA U €ro HacTpoilka s paboTel B KopnopaTuBHOW Ol
OCYIIIECTBJISIETCS HA OCHOBaHWM 3asiBKU. JlJI1 Ka)J0ro IoJIb30BaTeNsl CO3JAeTCsl TOJIBKO OJIMH
JMYHBIA TOYTOBBINA SIUK. [[yis paOGOTHl OJHMM TIOJH30BATENEM C HECKOJIBKUMH MOYTOBBIMU
AUKaMU CHEINAJINCTOM MH(OPMaLIMOHHO-TEXHUYECKOM CITYKOBbI BBIMOJIHSETCS
COOTBETCTBYIOIIAs HacTpoiika. [lonb3oBaTens TUYHO 00eCTIeUnBAET COXPAHHOCTh JIMUHBIX MAIoOK
Ha paboyem mecTe.

4. O0GecrieueHne KOHTPOJIA MOYTOBBIX AINIUKOB

4.1. KoHTposb MOYTOBBIX SALIMKOB B KOprnopatuBHON DIl n0keH B aBTOMATUYECKOM pPEKUME
o0OecrieunBaTh BBIOJHEHUE CAEAYIOIUX JEHCTBUIL:

- HaIIpaBJICHUC COO6IJ.I€HI/IH npu HpI/I6J'H/I)KCHI/II/I K YCTAHOBJICHHOMY JIMMHUTY pasMepa JIMIHOTO
IIOYTOBOI'O AIIHKA,

- aBTOMATHYEeCKOE OJIOKHPOBAHHE BO3MOKHOCTH OTIIPaBKHM TOYTOBBIX COOOLIEHUI MpH
IIPEBBIIICHUH YCTAHOBJIEHHBIX JUMUTOB PA3MEPOB JINYHBIX [TOYTOBBIX SIIUKOB;

- OIICPaTUBHOC MMOJIYYCHHUE CTATUCTHKU HUCITIOJIB30BAHUSA U HAIPYy3KHW Ha MMOYTOBBLIC CCPBEPA,
- OrpaHU4YCHUC 10 100 HOJIy‘-I&TCHCfI B OJHOM COO6H_[CHI/II/I JJIs1 BCEX HOJ'IB3OB8.T€.HCI>1;

- ©KEJHEBHOE aBTOMATHYECKOE YyJaJICHUE COOOIICHHM, XpaHsAmmXcs Ooyiee 5 THEW, U3 TMarku
VY naneHHwie;

- OTHPABJICHUC yBCI{OMJ’IeHI/Iﬁ O IIPCBBINICHUH JIMMUTA pasMepa JINYHOT'O IMOYTOBOI'O ANIUKA.

4.2. TlpeBblllieHUE JIMMUTA pa3Mepa JIMYHOIO MOYTOBOIO SIIIMKA aBTOMAaTHYECKH OJIOKHpYyeTcs
BO3MOXXHOCTh OTHPABIATH COOOIIEHMS, NPU OSTOM BXOJALIME COOOIIEHUS MPOJOIIKAIOT
INPUXOJUTh HA JIMYHBIA IOYTOBBIM SANIMK. B cilydae NpeBBIICHHs] JUMUTA pa3Mepa JIMYHOIO



IIOYTOBOI'O sIIMKA CHUCTEMA AaBTOMATUYECKM HAmpaBisieT MH()OPMALMOHHOE COOOIIEHHEe O
HEOOXOJMMOCTH YUCTKH JIMYHOTO TOYTOBOro sAmuka. [locime yMeHbIIEHHs MOJIb30BaTelieM
pa3Mepa JJMYHOI'O [TOYTOBOIO SIIIKKA 10 YCTAHOBJIEHHOTO JINMUTA (TIEPEMEIIEHUEM AIIEKTPOHHOU
NOYTHl B JIMYHYIO NAnkKy, OOLIyI0 ManKy WIM YAaJeHHEM), MPeAyCMOTPEHO aBTOMAaTUYeCKOe
BOCCTaHOBJICHHE 3a0JIOKMPOBAHHBIX BO3MOKHOCTEH.

4.3. Kaxpaplii monp30BaTeh HECET IMEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJCHHE
YCTAHOBJICHHOT'O pa3Mepa JINYHOI'O OYTOBOIO SIIMKA, & TAKXKE CBOEBPEMEHHOE apXUBUPOBaHUE
WIN yJajieHue nH(pOopMalLnu.

5. Ynanenue JUYHBIX MOYTOBLIX AIUKOB

Ypanenune  JMYHBIX ~ TOYTOBBIX  SIIMKOB  YBOJIGHHBIX ~ PAaOOTHUKOB  MPOM3BOJUTCS
aJIMUHUCTPATOPOM Ha OCHOBAHWHU JAaHHBIX 00 yBOJbHeHUM paboTHuKa. [Ipouemypa ymaneHus
npeanosaraeT OJOKHPOBKY JMYHOTO MOYTOBOIO AlIMKA Ha | Mecsl u 0e3BO3BpaTHOE yAalIeHUE
110 OKOHYAaHUH JAHHOTO CPOKA.

6. OrpaHuyYeHusi MCNMOJIb30BAHUS KOPIOPATHBHOM 3JIEKTPOHHOM MOYTHI

6.1. Ilpu momnb3oBanum kopnopatuBHoi DIl momb3oBaTenu 00s3aHBI COOMIOAATH CIETYIONINE
IpaBua:

- CO6J'IIO,I[aTb O6H.[6HpI/IH$ITBI€ HOPMEI U ITpaBUJia oOMeHa ITOYTOBBIMU COO6H.I€HI/I$IMI/I;

- CTPOrO CJIEIOBATh OIPAHUYEHUSM B PACCHUIKE CBEAECHUM, COIEPKAIIUX MEPCOHAIBHBIE JaHHbBIE
U MHYIO0 KOHQUICHIMATHHYI0 HH()OPMAIIHIO, TT0 KOTOPHIM YCTAHOBJICH OCOOBINA PEKUM JIOCTYIIA
WCIIOJIb30BaHMSI B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit denepannu, JOKATbHBIMU
HOPMAaTHUBHBIMU aKTaMH;

- mepe]] OTHpPaBJICHUEM COOOIICHUsS MPOBEPATh NPABOMKMCAHUE, IPAMMATHUKY M IEPCUUTHIBATH
COOOIIIEHHE;

- HE pacchlIaTh COOOIICHHS MPOTHBO3AKOHHOTO WIJIM HEITHYHOTO COJICPIKAHUSA, a TaKKe
COZIepIKaIlie yrpo3bl B aJpec APYTHX MOJIb30BATEICH;

- 3ampelaeTcsl OCYIIECTBISATh PAacChUIKYy COOOUIEHWM pEKJIaMHOrO0 WM IO3PaBUTEIBLHOTO
XapakTepa;

- HCYKOCHHUTCJIIbHO CO6J'IIOI[aTL MMOJIOKEHMS HacTosmero Pernamenra.

6.2. Undopmanuu 10KHA pacChUIaThCsl TOJBKO TEM aapecaraMm, KOTOPBIM OHa JEHCTBUTEIHHO
HeoOXouMa ISl BBIITOJIHEHHUS CITY)KEOHBIX (QYHKIUH.

6.3. Ilpu cucremarnueckux (6omee 3-X pa3) HAPYLICHUSAX I[OJb30BaTEIEM HACTOSILEro
PernamenTta, a Takxke Mo oOOCHOBaHHOHM >ayno0e npyrux pabotHukoB JIOY Ha npelcTBus
OTIIPaBUTENS COOOIIEHUI JMYHBI TOYTOBBIA SIIUK TaKOrO IOJb30BATENIl MOXXET OBITh
3a0JIOKHPOBaH.

6.4. Bce monp3oBarenu B 005S3aTEIbHOM TOPSAKE 3HAKOMSITCS C HacTosmuM PerimameHTOM 1M
[TamsiTkolt o pabore ¢ KopmopaTHUBHOW 3ieKTpoHHOM moutoit IOV, obecneuuBas B pabore
BBITNIOJTHEHHE TPeOOBaHUH YKa3aHHBIX JTOKYMEHTOB.



